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MEMORANDUM
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SUBJECT: Mandatory Electronic Funds Transfer for Contractual Payments

Act 533 of 2004 requires that all State contracts for the purchase of goods or
services provide that payments be made by electronic funds transfer (EFT).
The Department of Community Health and Department of Human Services
must implement this requirement for contracts for goods or services executed
on or after October 1,2006. All other state agencies must implement this
provision for contracts executed on or after October I, 2005.

For purposes of implementing Act 533, a contract for goods or services is
defined as an agreement between the State and a third party in which the
State agrees to purchase commodities or services that provide a direct benefit
to the State. Agreements that do not result in a third party providing
commodities or services that directly benefit the State are not considered
contracts for goods or services and, therefore, not subject to the provisions of
Act 533. Examples of such agreements include grants to local agencies and
agreements with direct service providers to provide services to State clients
or inmates.

To implement Act 533, all contracts for goods or services issued by
Acquisition Services on or after October I, 2005 will include the following

language:
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Public Act 533 of 2004 requires that payments under this contract be
processed by electronic funds transfer (EFT). Contractor is required to
register to receive payments by EFT at the Contract & Payment Express
website (www .cRexRress.state.mi. us).

Agencies must include the same language in all contracts for goods or
services they issue on or after the applicable deadline {October 1,2006 for the
Department of Community Health and the Department of Human Services
and October 1,2005 for all other agencies). In addition to ensuring that
contractors are registered for EFT, agencies must ensure that payments are
issued electronically by using payment distribution type DA, DD, D2, or D3.

Beginning October 1,2005, the Office of Financial Management (OFM) and
Acquisition Services will monitor compliance with Act 533 by reviewing
payments to affected contractors on a quarterly basis. Agencies issuing
payments by warrant that are required to be issued by EFT will be notified
and asked to take corrective action.

Please note that this memo applies only to the Act 533 provisions regarding
payments to contractors. Information and guidance regarding provisions in
the act related to payments to employees were issued separately in memos
from OFM dated May 2,2005 and June 10,2005.

To assist agencies with questions about the process contractors must use to
sign up for EFT, registration instructions are attached. More detailed
instructions are available on the OFM website (www .michigan.gov/ofm)
within "Vendor Information", then "Vendors/Payees Registration on the
Vendor File".

Agencies and contractors may also receive assistance by viewing the
frequently asked questions (F AQs) on the Contract & Payment Express
website or by contacting the OFM Help Desk at (517) 373-4111 or 1-888-734-
9749.

Attachment



Vendor Registration Instructions

Instructions for vendors who have not previously registered on the vendor

file:

1. Register on the State Vendor File by logging into the Contract & Payment
Express (C&PE) website at www.cRexRress.state.mi.us.

2, Follow the on-line instructions to complete the first portion of the
registration process. A password will then be mailed to the registrant.

3. Return to the C&PE website, enter the User ID and the password
received. The user will then be asked to create a new password.

4. Click on the "View Registration Details" link and then click on the "Sign
Up for Electronic Funds Transfer (Direct Deposit)" link. Enter the
requested information, including bank routing and account numbers.

5. After the registrant returns the "Electronic Funds Transfer (Direct
Deposit) Authorization for Vendor Payments" form, as directed on the
website, and the OFM Help Desk validates the account information with
the bank, the process is complete. The vendor should be EFT-ready

within two weeks.

Instructions for vendors who have previously registered on the vendor file,
but have not signed up for EFT:

Log into the website at www.cpexpress.state.mi.us, enter the User ID and

password.
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Click on the "View Registration Details" link and then click on the "Sign
Up for Electronic Funds Transfer (Direct Deposit)" link. Enter the
requested information, including bank routing and account numbers.

2

3. After the vendor returns the "Electronic Funds Transfer (Direct Deposit)
Authorization for Vendor Payments" form, as directed on the website, and
the OFM Help Desk validates the account information with the bank, the
process is complete. The vendor should be EFT-ready within two weeks.


